
💬  Need help? Contact the
Registrar ’s  Off ice at

registrar@cn.edu or (865) 471-3420.

REcord Release

Student Records Release Form
Go to mycn.cn.edu and log in using your
student credentials. From the left-hand
menu, click User Options, then select
Student Records Release Form.

Add an authorized person
Click ‘Add Person/Relationship’ and fill
out their name, relationship to you,
unique pin, and dates of access.
Tip: Leave the ‘End Date’ blank unless
you want the access to expire.

select the appropriate access
Choose what information you want
them to see (grades, billing, etc.) and
click Submit!

authorizationIn MyCN
This guide wi l l  help you complete the Student Records Release
Form in MyCN. This form al lows you to give a parent,  guardian,

or another person access to your academic records.


