Copyright Guide for Online Courses, E-Reserves, and Course Management Systems
If you want to include outside readings for your online class, place them in electronic reserves, or
include them in WebCT the following information might be helpful. If you have questions,
please contact the library.
Linking: You can link to an item without having to seek permission. This applies to articles
and e-books that the library owns or subscribes to as well as items freely available on the web.
On most (if not all) of the databases available through the library, there will be a persistent link
included somewhere on the electronic version of the item. You can include the link(s) on your
syllabus, have the library place them in e-reserves, include them in WebCT or on a web page, or
however you wish to disseminate the information. The following examples from some of our
more frequently used databases show the location of the persistent links.
Academic OneFile

An Ebsco Database

CQ Researcher

JSTOR

Reproductions: If the item you wish to make available is not already available online (and
therefore no link available) complying with copyright becomes a bit more complicated. You do
not have to seek permission to place electronic versions of articles and portions of books (usually
one chapter) in WebCT or the library’s e-reserves, provided the material:
conforms to fair use guidelines, AND
is restricted to students in your class with password protection which is provided by
WebCT and our e-reserve system, AND
a copyright notice (see below for suggested wording) is attached to each item (or on the
initial page if all of the items are accessible from one opening page (the library will take
care of this if you use e-reserves), AND
you terminate access to the material at the end of the term. (Furthermore although it is
not mandated by law, it is best if you don’t reuse the item for the same class in
subsequent terms. We recommend that you seek permission if you have used the same
item twice and you wish to reuse it further.)
Wording of copyright warning: “Notice: This material may be protected by copyright law
(Title 17, U.S. Code).”
Fair Use: Fair use does not imply an automatic blanket exemption from copyright protection.
Every copyrighted item you wish to make available must be evaluated individually in light of
fair use. It is also best if you keep and file your justification in writing. This practice would help
demonstrate a good faith effort to comply with copyright should any question arise.
There are four criteria used to evaluate fair use:
1. the purpose and character of the use, including whether such use is of a commercial
nature or is for nonprofit educational purposes;
2. the nature of the copyrighted work;
3. the amount and substantiality of the portion used in relation to the copyrighted work as a
whole; and
4. the effect of the use upon the potential market for or value of the copyrighted work.

Each of these four factors should be viewed along a continuum with a final judgment based on
whether the item leans toward or against fair use as a whole.
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See http://www.utsystem.edu/OGC/intellectualProperty/copypol2.htm for a very good discussion
of fair use, and http://www.utsystem.edu/OGC/intellectualProperty/copypol2.htm#test and
http://www.copyright.iupui.edu/checklist.pdf for 2 good aids/checklists in judging fair use.
Other useful sites discussing fair use include:
From the Copyright Clearance Center:
http://www.copyright.com/Services/copyrightoncampus/basics/fairuse_rules.html
From the Association of Research Libraries, tips for teaching faculty:
http://www.knowyourcopyrights.org/resourcesfac/index.shtml
An extensive list of links from Stanford University:
http://fairuse.stanford.edu/library_resources
Public Domain: You do not have to seek permission to use works in the public domain.
Copyright expires 70 years after the death of the author and automatically enters the public
domain. Also, all works published in the U.S. before 1923 are in the public domain. In general
most U.S. Government documents are also in the public domain. (Works produced as a result of
federal grants are copyright protected, not in the public domain.) For a useful chart from Cornell
University regarding public domain see http://www.copyright.cornell.edu/public_domain/.
Automatic Copyright Protection: Since 1989 copyright is automatic and does not have to be
registered with the U.S. Copyright Office or contain the © symbol. This applies to all
expressions of intellectual property – print, music, artwork, video, Web sites, software, etc.,
provided they are original and “fixed in a tangible medium”.
Creative Commons License: A type of licensing that is becoming more widespread
particularly with online works is the Creative Commons License. With the Creative Commons
License the copyright holder is able to indicate the extent to which others may freely use their
work. See http://creativecommons.org/about and http://wiki.creativecommons.org/FAQ for more
information.

